

Ickford School -Low Level Concerns about Staff- Form to be Emailed

This form is to be used to raise a concern about something that you have experienced or witnessed regarding another member of staff, including agency workers or contractors.

A low level concern is one which does not meet the harm threshold and/or does not indicate that a staff member should not be permitted to work with children, but it is:
· Not in line with our Code of Conduct, including behavior outside the workplace
· Not in line with our Child Protection policy
· Something that may erode our Safeguarding Culture
· Something which niggles or causes an uneasy feeling about conduct

You can also self-report.
LLC forms must be passed to the Headteacher.
Confidentiality of reporting will be employed as far as possible. Where more serious disciplinary matters are substantiated, anonymity will not be possible, in order to ensure a fair disciplinary process.

To be completed by the reporting staff member. Please do not save the completed document in a publicly accessible part of the academy network.

	Name

	Date of event


	
	

	Nature of the concern (please explain in detail)


	







To be completed by the Headteacher

	Date received by Headteacher
	

	Staff member’s response to Concern


	

	Agreed actions (if any):

	· 

	Outcome

	No concern established

	☐
	Low Level Concern established 

	☐
	DSL notified
	☐
	HR action 
	☐
	LADO advice sought
	☐
	LADO action 
	☐
	Harm Threshold met
	☐
	Verbal feedback to reporting staff member


	




	Date of feedback to reporting staff member:

	Headteacher signature 

	
	



[bookmark: _GoBack]A copy of this completed form should be stored centrally by the Headteacher and treated as sensitive data under data protection regulations
	

	
	
	 
       

	
	
	


Outstanding Provider



Outstanding Provider





